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 JOB VACANCY 

The Evangelical Lutheran Church in Tanzania, (ELCT), invites applications from qualified and experienced individuals for a vacant post of Kizazi Kipya Project Accountant.

TERMS OF SERVICE
 He or she will be appointed on contract basis, renewable basing on performance.

1. GENERAL REGULATIONS:
i. The applicant should be a Christian with not more than 40 years of age.
ii. The applicant should attach his or her curriculum vitae (CV), copies of academiccertificates, birthcertificate, three trusted referees and application letter.
iii. The application should be endorsed by Parish Pastor. 

2. REQUIRED QUALIFICATION:
· Degree/Diploma/Professional Technician holder in accountancy from a recognized Institution.
· Work experience in Donor funded Projects work for at least 3 years
· Experience in Various Accounting software packages for both International and local finance requirement including Internal Financial Reporting Standards.
· Possession of CPA will be an added advantage.
· Experience or interest to work in Church environment and ability to serve people of other faith.
· Ability to work under pressure while meeting various reporting deadline.
· Good skills in financial reporting and related professional communication. 

3. ROLES AND RESPONSIBILITIES:
· To assist the project manager in coordinating and supervising all the financial functions of the program and the project. This shall include the timely preparation and submission of all program financial and accounting reports and documents including cash books, payment vouchers, bank reconciliation statements, budget compliance reports and any other financial reports that may be required by USAID KizaziKipya project and to submit such reports in compliance with the reporting requirements of the KizaziKipya project.
· To advise management on the formulation, review and implementation of policies that enhance the financial viability, effective cost management and optimized resource mobilization and utilization.
· To implement the existing internal financial controls of the organization and the project and to advise the management if additional controls are required.
· To be proactive in the development and implementation of sound accounting and financial management systems and procedures for the organization for the organization based on standard accounting principles.
· To coordinate all project finances and the preparation, implementation and control of the annual and any supplementary budgets of the organization.
· To review purchase orders prepared by the project staff and to facilitate procurement of office supplies, equipments, furniture and services.
· To ensure compliance with the procurement policies and guidelines of the organization and the KizaziKipya requirements.
· To maintain an up to date register of the assets and stores of the organization and to ensure proper accountability of the same including proper use and custody of the properties of the organization such as consumable office items and fuel to motor vehicles
· To ensure that the recommendations made or issues raised by the internal and external auditors are implemented or addressed without delay.
· To cooperate with external auditors to ensure that within three months of the end of each financial year, draft accounts of the preceding financial year are submitted for audit,
· Any other duties assigned by Health Director or ELCT Management.

4. SALARY 
As per ELCT Salary Scale.

5. APPLICATION  
All applications should be addressed to
Secretary General 
Evangelical Lutheran Church in Tanzania (ELCT), 
 P.O. Box 3033,
 Arusha - Tanzania.

For online application send all necessary documents to elcthq@elct.or.tz
[bookmark: _GoBack]Deadline for submitting job application is11thJuly 2018 at 16:00hrs.
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